Volunteer Centre Sutton

M/ volunteer C : gdl;s\trtzit House, 216-220 High Street

Sutton Surrey SM11NU

Telephone: 020 8661 5900
Email: hello@vcsutton.org.uk

www.vesutton.org.uk

Guide to sign up on Volunteer Connect

Log on to Volunteer Centre Website www.vcsutton.org.uk

T www.vesutton.org.uk

VOLUNTEER | ORGANISATIONS ABOUT - INSPIRATION

Inspiring Community

Wanna be part of it?

Click on the VOLUNTEER Tab and choose ‘Volunteer in Sutton’ from the
drop-down list.

VOLUNTEER - FORGANISATIONS S ABOUT =

Volunteer in Sutton

We work with over 400 groups and organisations across the London Borough of Sutton, many of which have &
wide variety of volunteering opportunities. Our Volunteer Connect database has detailed descriptions of current
avallable roles explaining what activities are involved and is open to anyone to browse through

Through our extensive network, we are the first port of call for anyone looking to volunteer in Sutton. With over
fifty years' experience in matching people to volunteering opportunities, we can help you find your perfect role
based on your skils and interests. as well as your commitment and availability

nnect datat

fyou would like to 1 nnect databsse, you will be able to express an interest in a role,
and contact the organisation mmugﬂ the mcssag & board Our staff at the Volunteer Centre are happy to help you
with registering

Guide for Volunteers Registering with Volunteer Connect COMING SOON
Already registered with Volunteer Connect? Log in here

Our face-to-face volunteer nterview service scuncm_y susy pendr d but we can offer online or telephone support Call us on 020 856 Monday to
Friday ©30am to 430pm or email us at hellozvesutt

You can aiso sign up to receive our monthly volunteer wsletter with all the Latest roles. Why nat have a browse through our previous newsletters to
give you some inspiration.

April 2021 volunteering newsietter

S

There are various links in this page which are in pink colour. The text explains
what they are.

To register on Volunteer Connect, click the link register with our Volunteer Connect
database



http://www.vcsutton.org.uk/
https://www.vcconnectsystem.org.uk/SuttonVMS2/VolunteerProfile/Register?opportunityID=0&opportunitySearch=False&km=False
https://www.vcconnectsystem.org.uk/SuttonVMS2/VolunteerProfile/Register?opportunityID=0&opportunitySearch=False&km=False

The Screen below will come up. Start filling the details such as Email Address,

password, First Name, Surname, Postcode. ‘Where are you registering’ has a

drop down list, choose the suitable from the list and click ‘Register’
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(] Other bookmarks
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Register

If you are not a registere

Email Address for Login

Confirm Email Address

First Name

Postcode

Where are you
registering?

Are you already registered as a volunteer? [f 50, Login here

d user, enter your details below tosign up

New Account Details

Select...

When you click the ‘register’ button on the above screen, it will take you to

the page below. Fill the page with the details asked, tick the ‘Accept Terms and

Conditions’. You can read ‘Terms and conditions’ by clicking the button. click
the Close(X) button at the top and not the back button to come back to

previous page.

fem.org.

Postcode *

Phone

Mobile Phone

Date of Birth *

Gender *

Accept Terms and
Conditions *

How did you hear about

i1 Apps  For quick sccess, place your bookmarks here on the bookmarks bar. Import bookmarks now..

Edit Your Profile - Page 10f 4

Contact Information

Fon olunteerProtie/Pagel T

(3 Other bookmas

SM14RY

dd

select...

Do You Accept the Terms and Conditions?

Are you happy for your basic information to be available via the Volunteer Bank? "

. Select... vl |




Tick the ‘Are you happy for your basic information to be available via Volunteer
Bank’ if you are happy to pass it to Organisations on our system. You can see
an explanation by clicking the ‘What this means’ button.

How did you hear about it has a small drop down list you can choose.

Then click ‘Next” button at the end of the above page and it will take you to
further pages where you fill in various details with a ‘Next” button at the end
and you will come to the page below where you can ‘Role Search’.
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Profile  Availability Your Volunteer Roles  Role Search

Signed in as Joshua Varghese  Log out
(Pending Approval)

Details Saved

profile has been updated

vcconnem © 2016 - VGOannect

When you click ‘Role Search’ (last tab after registering), you will be taken to
the page below with all our opportunities at the bottom.
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Role Search

Welcome to Volunteer Connect
Areas | am interested in

Select an Interest select :

Seloct an Activity Seleet .

E——
Keyward

My Pastcads

y need the first half of the posteode te know which area you
LE10, SW19 ste

|sitoniimy b

There are around 100+ opportunities listed underneath the above page. You
can use the search boxes above to bring up selections.



Once specified the selection click the’ Search’ button at the bottom. We advise

only select 1 criterion for a search as it has only 100+ opportunities at

present.

¢ @
{

&) https;//www.vcconnectsystem.org.uk/SuttonVMS2VolunteerOpportunities/OpportunitySearch

w6 1= @ 8

. T
e G D
Tuesday O O
0 0
- o
B ¢ o
o o
g 0

1
g
)
-
;
5
o
g
g
g

O0o00o0oao
——

=

Matching Roles

Role Short Description

Activities & Events Volunteer

Volunteer Centre Sutton

Details and Contact

Activity Assistant

community events and activitie:

We are looking for an enthusiastic and capable person to assist with and support our
‘e want to run more events and activities to enable
lonely and isolated people to come together and have some fun.

Looking for an Assistant to support the various activities such as Bingo, arts and craft,

o

‘Advanced Search’ from the above screen will give you more criteria to search

on, especially ‘Age Criterion’ which is useful for searching opportunities for

young people under 18 years.

‘Reset’ button on the above screen should be used to refresh searches.

Once you found the role that you are interested, click ‘Details and Contact’

button to see role details. The end of the role details, there is message box,

where you can type a message and click ‘Confirm Interest’ to express your
interest to the Organisation where the role belongs. See below.

Application Form

DBS Criminal Record
Check

References

When we need you to do this role

The role takes place at
these times.

Sundz)

Tell the organisation that you are interested in the role

Enter a message lo the
organisation (Optional)
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You can see your applications to organisations and replies from the
organisations by logging in and clicking the ‘Your Volunteer Roles’ Tab (3™ Tab
below). When you get a reply, you will be alerted by email.

] https://www.vcconnectsystem.org.uk/SuttonVMS2/VolunteerOpportunities

Profile  Availability  Your Volunteer Roles  Role Search

Signed in as Judith Lennox  Change User  Log out

Hello, Judith Lennox

Hi Judith, we thought you might be interested in our latest roles that match your interests and preferred activities.

Roles you may be interested in

You have no possible matching roles

Recent Activity

Invitations for volunteering roles that you have accepted

Gardener and general maintenance (test) Voluntary Action Sheffield

View
Roles you've expressed interest in from the role search
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The MBE for volunteer groups

Volunteer Centre Sutton is the operational name of Sutton Borough Volunteer Bureau
Company type: Charitable Incorporated Organisation | Company number: CEO19319 | Charity number: 1048978



